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Application for the Qualification Programme (QP)

This user guide shows the detailed procedures to submit the application for the QP of the Hong Kong Institute of Certified
Public Accountants (the Institute). You are advised to read it through and make sure you have prepared all the
necessary documents in the checklist here before starting the application.

Application webpage

The application supports the following browsers only:
Recommended — Google Chrome version 15.0 or above;
Others — MS Internet Explorer version 9.0 or above

To process, you should visit the Institute's website:
http://www.hkicpa.org.hk > Become a Hong Kong CPA > New QP > Application and Registration

Before application

This application contains two stages of process:

e Stage 1 — complete the self-assessment for module exemption and submit the application
e  Stage 2 —receive the assessment result and register as a QP student

You should prepare the following scanned documents and credit card before submitting the application:
1. Official full transcript of all academic qualifications (PDF)

2. Certificate of all academic qualifications (PDF)

3. Official transcript of overseas exchange programme, if any (PDF)

4

Detailed syllabus (FZR*Z X 4H), course materials & other documents of all subjects related to module exemption (PDF)

[reference of the module exemption requirement]
5.  Completed mapping table of the module(s) applied for exemption (EXCEL)
[mapping table can be downloaded here]
6. HKID card / PRC ID card / passport (PDF / JPEG)
7. Passport standard photo (JPEG; ratio of length to width is 4:3)
8. Creditcard (VISA/MasterCard / UnionPay) capable to support online payment in HKD

Note:

e Foritem 3, they are NOT required only if corresponding courses are under the Institute’s accredited programmes.

e  Size of each single file must be less than 2MB (for passport photo: less than 500KB).

e If you leave the application before successful payment, all input data may be lost.

e  For course syllabus (FR#2 K #H), it should be issued / verified by the institution, which includes the institution name,
course description, teaching plan / content, etc. If course syllabus is not available, please provide other supporting
documents, e.g. lecture notes, slides and other teaching materials.

e The course used for claiming exemption will be disregarded if relevant course syllabus or other supporting
documents cannot be provided. This may affect the exemption result of the relevant module.

e The Institute reserves the right to check the original / obtain the certified true copy of required documents.

e  Applicant only has non-Hong Kong sub-degree qualification is not eligible to register under the QP unless this
qualification is assessed by the HKCAAVQ and meet the standard of QF Level 4 or above.

During application
Applicants should check and ensure the input data in each section is correct and completed before going to the next
section. Especially for Section 4 Self-assessment, all input data will be lost if you revisit this section.

After submission

Applicants will receive an email after successful submission of the application and payment. Upon receipt of the required
items, an assessment result notification on module exemptions will be issued to you by email before the enrolment
deadline of the coming examination session. Please response to our assessment result in due course in order to process
for the registration as a QP student.

Enquiry
Should you have any enquiry about the application, please contact the Institute’s Qualifications Assessment Team by
email to students.reg@hkicpa.org.hk.

P.2



CpA Hong Kong Institute of
Certified Public Accountants
’ § % ‘g%—-l- gﬂi IL\\ g CP:oggall(i?ch;?on

BRI EEER
Before application — register a web account
1. Click "Login".
CPA Iorrmese e el AR Q
= uRatnce About us Membership Become a Hong Professional Standards and News Members' area

Kong CPA development regulation

New Qualification Programme

Now open far application

View the details >

Students ﬁ

2. Choose "Register an account” and then fill in the information.
Note: You should use a valid email address, because it will be the communication channel between the Institute and you.

& New Web Member Regist
Sign nformation
hkicpa@test.com
hkicpa@test.com
hkicpatest
LISTGD
L STGE.
Refresh personal Information
Fir: Tai Man
Forgot password / username Last/Family name Chan
ast/Family name Cha
Re-send activiation email
Register an account Chinese Name [k
Forget Password Question hat is your father name? v

Dear Chan Tai Man,

Please click the link
hitp/imasdm5.hkicpa.org.hk:8080/mycpalauthfemail/activate-
t.

account0000000056dd5b7c0156dealcGal0006 to activate your accoun

« Your Login ID: hkicpatest
Thank you very much,

Hong Kong Institute of Certified Public Accountants

Refresh

Login

—
Forgot password / username

Re-send activiation email
Register an account
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Application procedures — Stage 1

1. Access the application platform of the new QP.

L logn @ Fndacka [~ f in @ O

CPA Hang Kong Institute of
Certified Public Accountants
- FERHELE

About us Membership Become a Hong Professional Standards and News Members' area
Kong CPA development regulation
Home / Become a Hong Kong CPA / New QP / Application and registration Share f jn W B & | N
D —— Application and registration

2 — Student Registration

Stage 1 - Student Application Stag

Pre-entry education

Result accepted

Payment of
Annual Fee

Registered

Professional accountancy Self-assessment  Vetting process. Assossment
applicant QP Student

education by by HKICPA result

Transitional arrangement for
existing students

Stage 1: Student Application for the New QP (timetable )

Application and registration Follow the user guide B and start the application. Please make sure that your application is submitted on or before the application deadline.

Qoleforihe candidates wbp paver fanistered as a QP student

Timetable W ;

Fee schedule <IMPORTANT>
= ou should read the user guide B and fee schedule B carsfully
If you are the registered student of the current QP, you are not required to submit the application for the new OP.
If you were the removed student who would like to re-register, you should contact the Qualifications Assessment Team at students.reg@hkicpa.org.hk for the re-
registration purpase
you were the student/ graduate of the HKIAAT, you should contact the Qualifications Assessment Team at students.reg@hkicpa.org.hk for status verification before the
application.

to start your application

Relevant Practical Experience

2. Read the introduction page carefully.

o s, ) st ) e [ e o) B [ ) e

Welcome to the application for Qualification Programme (QP) registration.

This application contains two stages of process:

« Stage 1 - complete the self-assessment for module exemption and submit the application
« Stage 2 - receive the assessment result and register as a QP student

You should prepare the following scanned documents and credit card before submitting the application:

Official full transcript of all academic qualifications (FDF)

Certificate of all academic gualifications (FDF)

Official transcript of overseas exchange programme, if any (FDF)

Detailed syllabus ((2%2 738, course materials and other documents of all subjects related to module exemption (PDF)
[reference of the module exemption requirement]

Completed mapping table of the module(s) applied for exemption (EXCEL)

[mapping table can be downloaded here]

HKID card / PRC |D card { passport (PDF / JPEG)

FPaszport standard photo (JPEG; rafio of length to width is 4:3)

Credit card (VISA/ MasterCard / UnionPay) capable to support online payment in HKD

ol

Ll

wm~o

Note:

Size of each single file must be less than 2MB (for passport photo: less than 500KB).

If you leave the application before successful payment, all input data may be lost.

For course syllabus (ZFE77:), it should be issued / verified by the insfitution, which includes the institution name, course description, teaching plan /
content, etc. If course syllabus is not available, please provide other supporiing documents, e.g. lecture notes, slides and other teaching materials.

The course used for claiming exemption will be disregarded if relevant course syllabus or other supporting documents cannot be provided. This may affect
the exemption result of the relevant module.

The Institute reserves the right to check the original / obtain the cerfified true copy of required documents.

Applicant only has non-Hong Kong sub-degree qualification is not eligivle to register under the QF unless this qualification is assessed by the HKCAAVG
and meet the standard of QF Level 4 or above.

Applicants will receive an email after successful submission of the application and payment. Upon receipt of the reguired items, an assessment result notification
on module exemptions will be issued to you by email within two months or before the enrolment deadline of the coming examinafion session, whichever is earlier.
Flease response to our assessment result in due course in order to process for the registration as a QF student.

Personal Data {Privacy) Ordinance:

“Your personal data collected from this application will be used for the purposes relating to the administration of the Professional Accountants Ordinance and Professional Accountants By-laws. In addition,
Heng Kong Institute of Certified Public Accountants ("the Institute”) may use the collected data for statistical research and analysis, and for keeping students informed of its services. The provision of
personal dats by means of this apolication is voluntary. However, insufficient information may result in rejection of an application. Such data collected may be accessible by the Institute's officers, persons.
or committees processing the registration, examination and related matters. The data may also be accessible by or transferred to any authorized personnel incuding (but not limited to) agents,
contractors, consultants, or advisers performing any statutory or administrative functions on behalf of the Institute.

Unless otherwise agreed, hard copies of any documents containing your personal data that you provide to the Institute will become the property of the Institute and will not be retumed to you. The
Institute will destroy any documents it holds in accordance with its internal policy and applicable laws. Please refer to the Institute’s privacy policy and personal information collection statement on its
website at: http:\www hkicps.org. hli'en/Tools/Privacy-policy

Mext

P.4



CPA Hong Kong Institute of
Certified Public Accountants
T, e BRASTERAE
.-y, -

3. Fillin your personal information in Section 2.
Note: HKID# is most preferred, if any.

Personal Particulars

Personal Information *Photo

*Title: Mr. v

*Family Name:  [CHAN |

Upload passport standard photo

*Given Name: [Tai Man |

File size < 500kb

Type = jpeg

Ratio of length to width = 4:3
Background = plain colour

Chinese Name: 32 |

“Date of Birth: pp[01 v | gm[01-January v | yyyy[ 1980 ¥

*Nationality: [Chinese v

*Upload @

At least one type of identity number is required.
HKID#: A1010104 PRC ID #: passport: [K1234567390

Personal Email:  UP-rea@nkicpa.org.hk

Have you studied any accounting [Mo v
related subjects in high school?

4. Fill in your address in Section 2.
Note: Pay attention to the address format.

Education & Seli- Other g Upload
3 Qualification 4 /) Assessment & . Employment 6 | Particulars 7  Declarations | 8 /' Documents
Address
Residential Address Business Address
Country: | Hong Kong v @ Country: FE v
bt i Ea= G
Address: |Room 123, Floor 27
Address format
[Wu Chung House
Example for Hong Kong
. Room A, 10/F, Tower 1
|2|3 Queen's Road East ABC Building
. = 1234 Sample Road
District Qwan Chai ‘Wanchai I
Hong Kong —|
Area: Hong Kong C, Hong Kong |
Example for FE
HECERE
IimFEE
. [ Residential Address v HEERE 191
Len Adaress | PR EA B 4302-4313
Ef. 510820
Example for others
House 12
999 Sample Street
MNew South Wales
Postcode: NSW123
Australia

5. Fill'in your phone number in Section 2.
Note: Mobile phone must be provided, also pay attention to the phone number format.

Phone Number
If your number contains an area code, add "™-" between it and the

Phone number format

Example for mobile :
Type: Country Phone Co”g\‘é?;g?zgfgg_;‘g Number
astser |

Example for home/office -
Country Code + Area Code (=kip initial digit if it is "0") + Phone Number
e.g. 036 20-98765432

Type: Country Phone

po-2245678 @
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6. Select the entry qualification and academic qualification(s) in Section 3.
Note: You should ensure all relevant academic qualifications have been selected. The Institute will perform the assessment solely
based on the documents and information provided in this application. You may need to bear additional costs for any amendments
after submission due to errors or omissions.

o) o | szm, o) st o) g o) e o) g, ) o)

Select your preferred entry qualification (Check definition in user guide):
Sub-Degree/ Degree/ Conversion Programme v E".] .42

Select your academic qualification(s) (you can select more than one):
| Sub-degree (e.g. higher diploma, associate degree)

Degree (e.g. bachelor, master, doctor, other postgraduate qualifications)

# Conversion Programme (Click here for reference)
#| Membership of recognised overseas professional body (i.e ACCA, CIMA, CICPA, CPA Australia, U.S.CPA) (Click here for reference)
#| Accredited Accounting Technician Examination / Professional Bridging Examination / Joint Examination Scheme

If your gualification does not fall under any of the above categories, please contact us by email: students reg@hkicpa.org.hk

Definition of the entry qualifications:

e Sub-degree/ Degree/ Conversion Programme
For the applicants who have recognised sub-degree/ degree/ conversion programme qualification(s).

e Membership of recognised overseas professional body
For the applicants who are eligible for the Institute's membership / exemption of designated modules under the agreement
with other recognised overseas professional body.

¢ Accredited Accounting Technician Examination/ Professional Bridging Examination/ Joint Examination Scheme
For the applicants who were the students of the Hong Kong Institute of Accredited Accounting Technicians / the Institute’s
Joint Examination Scheme, they can claim for exemption of designated modules under the transitional arrangement on or
before 31 December 2021.

P.6
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7. Fill'in the details of your selected academic qualification(s) in Section 3.
Note: You should ensure all relevant academic qualifications have been selected. The Institute will perform the assessment solely
based on the documents and information provided in this application. You may need to bear additional costs for any amendments
after submission due to errors or omissions.

e Sample of sub-degree (e.g. higher diploma, associate degree, diploma, foundation, etc.)
Reference: List of accredited sub-degree programmes

Sub-Degree
U |
Note: If you do not have this qualification, please go back to the previcus page and uncheck the respective checkbox. -
Start from MO ST RELEVANT == Fill in your sub-degree (e.g. higher diploma, assor.lane} choose Others if no exact options. E.g.:
- Associate of Business Administration (Marketing) => Level = A iate ; Dt =B i ion ; Major = Marketing
- Higher Diploma in Information Systems == Level = Higher Diploma ; Designation = N/A ; Major = Information Systems
-F dation Year (Busi and Mar ) == Level =F dation ; Desi tion = N/A ; Major = Business & Management
*Accredited Sub-Degree: (Click here for reference)
*Intake Date: pp[0T~] pm[08-September v | yyyy[2010 v
*Award Date: po[E ] mm[07-duly ~] yyyy[20i2_v]
*Country / Region: [Hong Kong ]
*Institution: HKU SPACE Community College e
*Level: Associate |
*Designation: [Business ]
*Major: Finance |
*Honour: (A v] (Input M/A it is not applicable fo you.)
*GPA: 32 (Input N/A if it is not applicable to you.) Add
Note: If you do not have this qualification, please go back to the previcus page and uncheck the respective checkbox. H -
Start from MO ST RELEVANT == Fill in your sub-degree (e.g. higher diploma, assor.lane} choose Others if no exact options. E.g.:
- Associate of Business Administration (Marketing) => Level = A iate ; Dt =B i ion ; Major = Marketing
- Higher Diploma in Information Systems == Level = Higher Diploma ; Designation = N/A ; Major = Information Systems
-F dation Year (Busi and Mar ) == Level =F dation ; Desi tion = N/A ; Major = Business & Management
*Accredited Sub-Degree: |Mo ~ | (Click here for reference)
*Intake Date: pp[02 %] pm[08-September v | yyyy[2009 v
*Award Date: op[E30%] mm@E-dune v yyyy[2010_v]
*Country / Region: [Hong Kong ]
*Institution: HKU SPACE Community College e
+Level: Foundation Diploma e
*Designati [TA v
*Major: Finance |
*Honour: (A v] (Input M/A it is not applicable fo you.)
*GPA: 3.89 (Input N/A if it is not applicable to you.) Add
Note: You can add more qualifications by clicking “Add”.
e Sample of degree (e.g. bachelor, master, doctor, other postgraduate qualifications, etc.)
Reference: List of accredited degree programmes
Degree
=/ |
Note: If you do not have thiz qualification, please go back to the previous page and uncheck the respective checkbox. -
Start from MOST RELEVANT == Fill in your degree (e.g. bachelor, master, doctor:, from 1st degree to new degree. Choose "Others” if no exact options. E.g.:
- Bachelor of Sci in tics and Statistics => Level = Bachelor ; Desig = Sci ; Major = Mathematics & Statisti
- Master of Public Finance => Level = Master ; Designation = Public Finance ; Major = Public Finance
- Postgraduate Diploma in Management ==> Level = Postgrad Diploma ; Designation = N/A ; Major = Management
*Accredited Degree: Mo ~ | (Click here for reference)
*Intake Date: po[01>] mm[08-September v ] yyyy[2012 v
*Award Date: ool[28 v ] w07 - July v yyyy[2016 v]
*Country / Region: [Australa ]
*Institution: The Ausfralian Mational University el
*Level: Eachelor |
*Designation: [Commerce ]
*Major: Finance |
*Honour: [2nd low v] (Input M4 if it i not applicable fo you.)
*GPA: NIA (Input N/A if it is not applicable to you ) Add
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e Sample of conversion programme
Reference: List of conversion programmes
Note: Please declare whether you completed a full conversion programme or single subject(s) only.

Full conversion programme

[Definition: enrolment in the full programme of study which exemption of no more than 50% of the core/ required subjects and

issuance of a formal academic certification upon completion to the programme]
Conversion Programme

=
Note: If you do not have this qualification, please go back to the previous page and uncheck the respective checkbox. & D ‘@“Z
Fill in your ited conversion pr
*Study Mode: Full Conversion Program v (Click here for reference)
*Intake Date: pp[04 ] pmli0-October v yyyy[2017 v
*Award Date: pp[5v] mml08-August v yyyy[2018 v
*Country / Region: [Hong Kong v]
*Institution: Kaplan Financial ~
*Level: [A v]
*Designation: Kaplan Conversion Programme (HK)
*Major: [A v]
*Honour: [A v] ({Input M/& if it is not applicable to you.)
*GPA: MiA (Input N/A If it is not applicable to you.)
Remark: (If you did not enral in the full programme, please indicate the single subjectis) here. E.g. ACCT101 Accounting, ACCT405
Auditing, efc.)
Add
g
Single subject(s)
[Definition: enrolment in the single subject(s) only and no issuance of a formal academic certification]
Conversion Programme
s oualificati ; . O
Note: If you do not have this qualification, please go back to the previous page and uncheck the respective checkbox. -
Fill in your ited conversion pr
*Study Mode: Single Subjeci(s v (Click here for reference)
*Intake Date: pp[04 ] pmli0-October v yyyy[2017 v
*Award Date: pp[5v] mml08-August v yyyy[2018 v
*Country / Region: [Hong Kong v
*Institution: Kaplan Financial e
*Level: [A v]
*Designation: Kaplan Conversion Programme (HK)
*Major: [A v]
*Honour: [A v] ({Input M/& if it is not applicable to you.)
*GPA: MIA (Input M/& if it is not applicable to you.)
Remark: érSR--S'?rda\{:SSegIﬁifg?rr:litailjﬁg‘;os?ei?r?s: (Ifygy did not enral in the full programme, please indicate the single subject(s) here. E.g. ACCT101 Accounting, ACCT405
Auditing, efc.)
Add
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e Sample of recognised overseas professional body
Reference: List of recognition of overseas bodies
Note: Applicable to agreements of ACCA, CICPA, CIMA, CPA Australia and U.S. CPA only.

Membership of HKICPA's recognised overseas professional body

Note: If you do not have this qualification, please go back to the previous page and uncheck the respective checkbox.

el
=
1
i

Fill in the details of your overseas professional qualification:
Institution: [cPaa v CPA Australia

Latest Status: [ Associate Member / Affilate v

Effective Date: oo 11 | mam[07 - Jduly v | yyyy[2019 v

Add

Note: If you selected “Membership of reconisged overseas professional body” as your entry qualification, you must obtain the
preliminary assessment result email from our Admission Department. (except CICPA)
Membership of HKICPA's recognised overseas professional body
Have you obtained preliminary assessment result email from our Admission Department?
® Yegs (Remember to upload the email in " Section 8 - Upload Documents™.}

Z'No (You must obtain the preliminary assessment result and further submit to us.)

Optional: If you use CICPA qualification to apply, you should provide at least one set of certificate/ license number.

Membership of HKICPA's recognised overseas professional body

Note: If you do not have this qualification, please go back to previous page and uncheck the respective checkbox.

Fill in the details of your overseas professional body: G e
Institution: [CICPA v] CICPA
Latest Status: [Graduate v
Effective Date: DD[06 V| MMO7 - July V| YYYY[2019 V|
Certification of Completion Number (2H&12855E): 5123456789 Issue Date:  DD[06 ~| MM[07 - July v] YYYY[2019 ]
License number of practicing Member: Issue Date: DDl Vl MMl v | YWYl Vl
License number of non-practicing Member: Issue Date: DD| V| I"“'\"| V| YWY| V|
Add
e Sample of AAT Exam / PBE / JES
Reference: Transitional arrangement
Accredited Accounting Technician Examination / Professional Bridging Examination / Joint Examination Scheme

Fill in the required information of your attempted examination scheme(s): & &£

Country/District:  Institution: ~ Exam: Latest Exam Session Date: Student/Registration No.
Hong Kong HKIAAT ~ AAT Exam  DD[30 v| mm[12-Deceml v | ¥yyy[2016 v| |Nogooge
Hong Kong HKIAAT FEE DD|[28 v| mMm[0B-June v | yyyy[2017 v| [n9g9999
Hong Kong HKICPA  JES oD | v wm| v ] vevy| ]

Reference:

AAT Exam => Accredited Accounting Technician Examination

PEE == Professional Bridging Examination

JES == Joint Examination Scheme

Click here for details of the transitional arrangements for AAT / PEE [ JES.

Note: If you do not have this qualification, please go back to the previous page and uncheck the respective checkbox.
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8. Fill'in information of relevant course(s) in Section 4 if you wish to apply for exemption for designated
module(s).

(this section is not required if your entry qualification is “Membership of reconisged overseas professional body”)

According to the exemption policy, module exemption will not be granted if the applicant only has non-Hong Kong sub-degree
qualification (e.g. associate degree, higher diploma). For the non-accredited courses used for claiming exemption, the applicant
should provide their course syllabus (FRf2 A4f) and completed mapping table(s) in "Section 8 - Upload Documents":

e  The course syllabus should be issued / verified by the institution, which includes the institution name, course code / title, course description,

teaching plan / content, etc. If course syllabus is not available, please provide other supporting documents e.g. lecture notes, slides and other
teaching materials.

e The course used for claiming exemption will be disregarded if relevant course syllabus or other supporting documents cannot be provided.
This may affect the exemption result of the relevant module.

Warning:
e  Allinput data will be lost if you revisit this section. You should ensure that the information is correct and completed before going to the next
section.

e The Institute will perform the assessment solely based on the documents and information provided in this application. You may need to bear
additional costs for any amendments after submission due to errors or omissions.

e  Exemption will be granted only if the documents provided are sufficient. It is at the discretion of the Institute to grant module exemption.

e Exemptions of M9 (Principles of Taxation) and M10 (Business & Company Law) are not only limited to graduates who have completed Hong
Kong tax and Hong Kong law subjects. Graduates who have studied and passed law and/or taxation subjects in a non-Hong Kong's regime
may also be eligible for exemptions of M9 and/or M10 provided that these subjects have substantial coverage of the equivalent learning
outcomes of M9 and M10.

Academic Qualification

Inst# Country / District Institute | University Level Designation Major Honours GPA  Intake Date Award Date Remarks
. Kaplan Conversion T . .
1 Hong Kong Kaplan Financial NIA Programme (HK) NIA NiA NiA
2 Australia The Australian National University Bachelor Commerce Finance 2nd low NiA
3 Hong Kong HKU SPACE Community College Associate Business Finance NiA 32
4 Hong Kong HKU SPACE Community College Foundation Diploma NiA Finance NiA 389
(3 Hong Kong HKIAAT N/A N/A AAT Exam MNiA NiA N999989
7 Hong Kong HEIAAT NiA N/A PBE MNiA N/A N999999
Professional Qualification
Inste Institution Status Award Date
5 CRAA Assaciate Member / Affilate 11/07/2019
Find First 4/ 1-100f10 (k' Last
MODULE 1 Accounfing (For non-accredited prog Rule IDEI Apply for Exemption? ®yes ONo
click for mapping fable &
upload completed fable to
Section 8)
Guide to complete relevant course(s)
Inst# RulelD Coursecode Course Title Reference Exchange o4, Mark (If Grade is NJA}  Note to HKICPA S oral
Course  Program Course
MiA -
1 1 Fa Foundation Accounting (] Refarence Note (a) 1 IR
Course /
ER-E ACCO01 Principles of Accounting FA m] [ P + 0
MODULE 2 Management Accounting (For non-accredited prog Rule IDEI Apply for Exemption? ®yes ONo
click for mapping table &
uplead completed fable to
Section 8)
Guide to complete relevant course(s)
Inst puelD Course code Course Title Reference Exchange o 4. Mark {If Grade is N/A) Note to HKICPA Additional
# Course  Program Note (b) Course
1 cma Cost & Management Accounting O > [did not take tnis course A *
MODULE 3 Business Economics (For non-accredited prog Rule IDIZI Apply for Exemption? ®ves ONo
click for mapping table &
upload completed fable to
Section 8)
Guide to complete relevant course(s)
NSt GulelD  Course code Course Title Reference Exchange o ;. Mark (Ff Grade is NiA) Note to HKICFA Lt el
# Course  Program Course
NIA - Note (c
11 ECN Principles of Economics Exchange 4 (©) B [Columbia University P
Program
1 1 STAT Principles of Statistics O | 4 *
Note:

(a) Accredited course was credited transferred/ exempted from other relevant course(s) from your previous study =

click the green “+” icon and click “Yes” first, a new course line will appear accordingly and you can input the relevant course
information to indicate this credited transfer/ exemption;

(b) Withdrawn or not registered the required course =
choose “Withdrawn” and put the reason under “Note to HKICPA”;

(c) Credit transferred by relevant course in overseas exchange programme =
check the “Exchange Program” checkbox and put the overseas university name under “Note to HKICPA”.
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9. You can click “?” icons to open instructional messages to help you complete the self-assessment.
Note:

e |f you are applying for module exemption by the relevant course(s) which were taken in a non-accredited programme, you should check
carefully to ensure the course(s) can achieve the prescribed competence requirements and learning outcomes setting out in the module
syllabus before application (you can check the module syllabus here).

e You should also upload detailed syllabus, course materials and other documents of the relevant course(s) to demonstrate the fulfillment of the
module syllabus and learning outcomes.

e Exemption will only be granted based on the academic qualification gained within the recent 5 years upon application and the documents

provided are sufficient. It is at the discretion of the Institute to grant module exemption.
Find First (4 1-100f10 b Lasi

Help - Guide lo complete relevant course(s) El non-accredited prog: Rule ID Apply for Exemption? ®yes OnNo
Guide et ) " for mapping fable &
uide to complete relevant course(s) kid completed table to
Inst # — Input “Inst # of the qualification which the relevant course(s) fon 8)
was taken.
Reference Exchange e NIl Additional
Rule ID — For accredited programme only, there may be other Course Program &b A [CmEh e Course
designated course(s) which can satisfy the module syllabus. Mif -
] Reference *
Course Code — Input course code of the relevant course(s), if any. Course
Course Description — Input course tifle of the relevant course(s). FA O ‘ e + D
Exchange Program — For accredited programme only. check this box
if the designated course(s) was exempted / credit-fransferred by an . —
overseas exchange programme non-accredited prog:  ge ID Apply for Exemption? ®yes ONo
; for mapping fable &
Grade — Input grade of the relevant course(g), if any. lad completed table to
Mark — Input marks of the relevant course(s) if grade is not available. fion &)
Mote to HKICPA - Input the institution name of the overseas ference | Exchange Additional
exchange programme; or supplementary information facilitate the Burse p,ogmﬁ Eeit B R Fac s B HOk= u HRIGEIY Course
assessment
[} 4 *
Green lcon *+" — Add more relevant course(s); or add the course(s)
which lead to exemption / credil-transfer of the designated course.
_ s Iy Apply for Exemption? ®ves Ono
Reference Course — For system use only * Modules Syllabus PRy P
If you are applying for module exemption by the relevant course(s) which
were taken in a non-accredited programme, you should check carefully to
Guide to complete relevant course(s) % ensure the course(s) can achieve the prescribed competence requirements
. Rule and leamning osutcomes setting out in the module syllabus before Additional
inst# ¥ Course code Course Title application Note to HKICPA —
1 1 ECH Principles of Economics| For the module syllabus mapping table, you can click the righi-hand side ‘ Al +*
link and then upload the completed table fo "Section 5 - Upload
2 1Q 1 ECCOM122 Macro-economics Documents™ as supporting reference for our assessment 4| L ] ]j
2 a1 ECON123 Micro-economics You should also upload detailed syllabus (E2f277:), course materials and ‘ Al « 0
other decuments of the relevant course(s) to demonstrate the fulfilment of
1 1 STAT Principles of Statistics the module syllabus and leaming oufcomes. *
Exemption will only be granted upon application and the do
4 a1 STATO01 Quantitative Methods provided are sufficient. It is at the discretion of the Institute to grant medule 4| * D
exemption.
MODULE 4 Business Management (For non-accredited prog: Rule ID Apply for Exemption? ®vyes ONo
click for mapping fable &

ranlnad rnmnlotad fahle o

Guide to complete relevant course(s):
e Inst # — Input “Inst #” of the qualification which the relevant course(s) was taken.
¢ Rule ID — For accredited programme only, there may be other designated course(s) which can satisfy the module syllabus.
e Course Code — Input course code of the relevant course(s), if any.
e Course Description — Input course title of the relevant course(s).

¢ Exchange Program — For accredited programme only, check this box if the designated course(s) was exempted / credit-transferred by an
overseas exchange programme.

e Grade — Input grade of the relevant course(s), if any.

e Mark - Input marks of the relevant course(s) if grade is not available.

¢ Note to HKICPA - Input the institution name of the overseas exchange programme; or supplementary information facilitate the assessment.
e Green Icon “+” — Add more relevant course(s); or add the course(s) which lead to exemption / credit-transfer of the designated course.

¢ Reference Course — For system use only.

* Additional Course — For system use only.
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o Sample of a completed self-assessment table:

a.

solely non-accredited qualifications, the whole table would be free entry.

b.

Hong

Kong's

CPA Qualification
EHERHAERER

The default courses only appear if you have an academic qualification accredited by the Institute. For applicants with

Associate module’s syllabus and learning outcome. Please only fill in the course(s) which can cover the Associate
module’s syllabus and learning outcome.

MODULE 1 Accounting 2

Guide to complete relevant course(s) 7

Inst# RulelD Course code Course Title

1 1 FA Foundation Accounting
3 Q1 ACCO001 Principles of Accounting
MODULE 2 IManagement Accounting 7

Guide to complete relevant course(s) ¢

::s‘ Rule ID  Course code Course Title

1 1 CMA Cost & Management Accounting
MODULE 3 Business Economics 7

Guide to complete relevant course(s) %

Inst # :T;Ie Course code Course Title

1 1 ECN Principles of Economics

2 (Q 1 ECOMN122 Macro-economics

2 (Q |1 ECON123 Micro-economics

1 1 STAT Principles of Statistics

4 Q1 STATO0M ‘Quantitative Methods
MODULE 4 Business Management 7

Guide to complete relevant course(s) 7

! RulelD  Course code Course Title

1 1 MGT Principles of Management

MKT Principles of Marketing

MODULE 5 Information Management 7

Guide to complete relevant course(s) ¢

::s‘ Rule ID  Course code Course Title

1 1 sIs Sirategy & Information Systems
MODULE & Financial Accounting 7

{For non-accredited prog:
click for mapping fable &
uplead completed table to

A ~]
Rule 1D b

Section &)
e oIS Gradle Mark (If Grade is NiA)
ourse Program
MN/A -
] Reference
Course
FA O
(Fornon-accredited prog: gl v

click for mapping fable &
upload completed table to
Section 8)

Refersnce Exchange o .

e P Mark (If Grade is N/A)

O

{For non-accredited prog:
click for mapping table &
upload completed table to

et V]

Section &)
gﬁ"-"‘-‘"“ Exchange g e Mark (I Grade is NIA}
curse  Program
O
O
O
MiA -
O Reference
Course
st O
(For non-accredited prog: Rule ID

click for mapping fable &
upload completed table to

Section 3)
Reference Exchange g, g0 Mark (If Grade is NIA]}
Course Program
NiA -
Exchange
Program
O

(For non-accredited prog:.  guepll______ |
click for mapping table &

upload completed table to

Section &)
Reference Exchange g g0 Mark (If Grade is NIA]
Course  Program

O

(For non-accredited prog: Rule ID
click for mapping table &

upload completed fable to

Section &)
Guide to complete relevant course(s) %
nst pulelD  Course code Course Title Refersnce Exchange g go Mark (If Grade is NIA]
# Course  Program
1 1 AFR ting & Financial Reporfi O

Find First (4 1-100f10
Apply for Exemption? ®vyes UNo
Note to HKICPA Addtioral
Course
| P
Apply for Exemption? ®@ves Ono
Note to HKICFA Ackitinal
Course
| P
Apply for Exemption? ®vyes ONo
Note to HKICPA Adational
Course
[ 4
a2.00] | A
87.00 | P
| 4
Apply for Exemption? ®ves CNo
Note to HKICPA, Ackatiorl
Course
|Columbia University A|
[ A
Apply for Exemption? ®ves Cno
Note to HKICPA, Ackdtioal
Course
| 4
Apply for Exemption? ®vyes ONo
Note to HKICPA ficddtiomal
Course
A

For non-accredited qualification holders, you should self-assess the syllabus of relevant course(s) whether can fulfill the

b Last
+
+ 0
+*
+ 0
+ 0
+*
+ 0
+
+*
+
+
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MODULE 7 Financial Management 7

Guide to complete relevant course(s) ¢

stz W Course code

Course Title

1 1 FM Financial Management
(2 ] 1 _FINA234 Corporate Finance
MODULE & Principles of Auditing 2

Guide to complete relevant course(s) 7

I*:m Rule ID  Course code

1

Course Title

1 AUD Auditing

MODULE 9 Principles of Taxation 2

Guide to complete relevant course(s) 7

1

! RulelD  Course code Course Title
1 TAX Taxation
MODULE 10 Business and Company Law 7

Guide to complete relevant course(s) (7
! RulelD  Course code Course Title
1 Law Law

1

Certified Public Accountants

(For non-accredited prog:
click for mapping table &
upload completed table to
Section )

R ]

Reference Exchange s ;. Mark (If Grade is N/A}
Course Program
MIA -
O Reference
Course

] Fm @]

(For non-accredited prog: Rule ID
click for mapping table &
upload completed table to

Section 3)

Reference Exchange o .

e Program Mark (If Grade is N/A)

O

(For non-accredited prog:
click for mapping fable &
upload completed table to

O ~]
Rl +I

Section 3)
Reference Exchange g, g0 Mark (If Grade is NIA]}
Course Program
O

(For non-accredited prog:
click for mapping table &
upload completed table to
Section &)

Reml— ¥]

Reference Exchange Grade
Course Program

Mark (If Grade is NiA}

O

10. Fill in your employment records in Section 5.

Employment

Employment Category: [02. cPA Firm (Big4) v

Current Status ® yes ) No

A8 uperset nte an AT ENOION [z Eigr 3
Appointment: |Fu\|-time v |

Number of Employees: | 5. 500 and over v

Company Name: _KF‘MG Q

Job Category: [ 01. Accounts - Junior ]

Job Title: |Associate

Start Date: pp[14  v| mm[10-October v | yyyy[2018 ~

11. Complete Sections 6 and 7 (Other Particulars and Declarations).

12. Upload scanned documents in Section 8.

Note:
Size of each single file must be less than 2MB. You can upload more than one file for each document type.
Syllabus is only required for the non-accredited relevant course(s) filled in Section 4 Self-Assessment. If you cannot

retrieve the syllabus, lecture notes or powerpoint slides can also be provided.

Hong Kong’s

CPA Qualification

EHERHAERER
Apply for Exemption? @yves Ono
Note to HKICPA Additional
Course
L ]
84.00] [ g + 0
Apply for Exemption? ®vyes ONo
Note to HKICPA Additional
Course
| E L ]
Apply for Exemption? ®vyes CNo
Note to HKICPA Additional
Course
| P +
Apply for Exemption? @yves Ono
Note to HKICPA Additional
Course
P +*
9 . Payment
B @£
Add

In case you have any outstanding documents, you can submit the application by completing the payment transaction first.
Then, you should further upload the outstanding documents by re-logon the application system with same web account as
soon as possible.
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Ubluad Documents

| confirm that all uploaded documents are true and correct copies of the original, true documents. | understand that providing false documents is a violation of both El
criminal and civil law, for which | will be held responsible. If I do not provide the required documents, | understand that my application will be on hold and the Institute

will contact me to submit the outstanding documents.

If you have updated Section 3 E ion & Qualification, please click this button ===> Refresh Documents

Ide_nt'rly Document

Seq Document Type Description File Name
1 HKID/PRCID/Pas: v | | 212820.png o
Official Transcript & Certificate
Seq Document Type Description File Name
1 | Certificate v | [Associate - HKU SPACE Community College -
Seq Document Type Description File Name
2 Transcript v | [Associate - HKU SPACE Community College -
Seq Document Type Description File Name
3 [ Syllabus v | |Associate - HKU SPACE Community College -
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13. Pay the required charge items in Section 9.

Payment
N 4 & & A A & ih 4
‘Niroducion: §2 § Feconal B A Fdieafion s B A Scer Empoyment & OMr 17 poaraions |8 DPead g
I%‘) ol %) Paticuars | | Qualficaion | ° / Assessment |/ Particulars | ° f / Documents | =
Payment
Item Description tem Term Outstanding Charges Payment Amount
Assessment Fee 1,200.00 1,200.00
Application Fee 600.00 600.00
Total 1,800.00 1,800.00

2

@ Your payment of 1,800.00 HKD will be collected through our
secure third party payment provider.

Select Payment Method

PayBy . M Next

UnionPay
VISA / MasterCard

Payment Summary

7

@ The payment transaction was successful. Save the information
below for your reference.

Transaction Details

@ visa

mastercard.

Reference Number:N2019-OL-
00002105
Transaction Status: APPROVED

Amount:$1,800.00

Mote: I the payment transaction failed, you should re-login and proceed the payment again

Please close the browser in order to sign out of your application.

After successiul payment, you will receive an email notification. You should note that all fees
paid would not be refunded! transferred under any circumstances.

If you do not receive the email, please contact Student Admission Team and quote your full
name by email to students reg@hkicpa.org.hk or phone at (852)2287-7068 / 7397,

14. A confirmation email will be sent to you upon successful payment.
Note: Upon receipt of the required items, an assessment result notification on module exemptions will be issued to you by email
before the enrolment deadline of the coming examination session. Please response to our assessment result in due course in

order to process for the registration as a QP student.
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Application procedures — Stage 2

15. A notification email will be sent to you upon completion of assessment. You can check the assessment

result in the application system and you should print / save your result for record.
Note: Definition of the assessment result status are as follows:

e To be Attempted — exemption is not granted

e  Exemption — exemption is granted

e Provisional Exemption — exemption is provisionally granted under special concession

e Credit Transfer — exemption is granted based on relevant paper completed in the AAT Exam / PBE

e Not applicable — module is not applicable/ required under the requirement of designated agreement’s entry
Name CHAN, Tai Man B3

Applicant Number A100293

Your Assessment Result

Associate Level

Module Status Apply for Exemption by Applicant
1 MODULE 1 Accounting To be Attempted Y
2 MODULE 2 Management Accounting Exemption Y
3 MODULE 3 Business Economics To be Attempted Y
4 MODULE 4 Business Management To be Attempted Y
5 MODULE 5 Information Management Exemption Y
& MODULE & Financial Accounting Exemption Y
7 MODULE 7 Financial Management To be Attempted Y
& MODULE & Principles of Auditing Exemption Y
9 MODULE 9 Principles of Taxation Exemption Y
10 MODULE 10 Business and Company Law Exemption Y

Professional Level

Module Status Apply for Exemption by Applicant
1 MODULE INTRO Intreductory Workshop To be Attempted MiA
2 MODULE 11 Financial Reporting (Exam) To be Attempted MiA
3 MODULE 11 Financial Reporting (Workshop) To be Attempted MiA
4 MODULE 12 Business Finance {Exam) To be Attempted MiA
3 MODULE 12 Business Finance {Workshop) To be Attempted [ 1128
& MODULE 13 Business Assurance (Exam) To be Attempted MiA
7 MODULE 13 Business Assurance (Warkshop) To be Attempted MiA
& MODULE 14 Taxation {(Exam) To be Attempted MiA
9 MODULE 14 Taxation (Workshop) To be Attempted MiA

Capstone Level
Module Status Apply for Exemption by Applicant

1 CAPSTONE CAP Capstone To be Attempted MiA

MNEXT
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16. You should read the instruction carefully and make the decision.

Your Assessment Result

Institution Hong Kong Institute of CPAsS Academic Career Qualification Programme
Admit Term June 2019 Academic Program Profezsional Level
Applicant Number A100293 Name CHAN, Tai Man [E#437

1. Print / save your assessment result in previous page; then
2. Click "I Accept Admission” / "l Decline Admission" to indicate your decision; or
3. Click "Previous" if you do not want to make decision at the moment.

Note:

a. Ifyou agree with the assessment result and you decide to register as a QP student at this moment, please click
“Accept” to proceed the student registration. Your student account will be activated after 24 hours you accept
this assessment. Please note that, in accordance with the By-Law 39(1)(b) of the Professional Accountants
Ordinance, you are required to pass the final section of the QP within 10 years from the date of student
registration.

b. If you have any questions about the assessment result, please contact the Student Admission Team
(students.reg@hkicpa.org.hk) immediately, BEFORE indicate your decision by clicking "Accept” or
"Decline” at this moment.

c. You will only be eligible to enrol in the QP modules unless you registered as a QP student.

d. If you decide to register as a QP student at a later stage, an application fee will be charged and you will be
re-assessed according to the rules prevailing at the time of re-application.

e. You may apply for additional exemption on the non-exempted module(s) if you complete the following study in
a later stage. However, once the non-exempted module(s) have been attempted, no additional exemption can be
claimed.

+ relevant subject(s) corresponding to the non-exempted module(s) in the
Institute's accredited programmes; or

+« completion of a degree recognised by the Institute, including relevant subject(s) corresponding to the
non-exempted module(s).

f.  Ifyou wish to enroll in upcoming QP session, you should accept the assessment result before the corresponding
enrolment deadline. Please response within 45 calendar days from the date of result notification email issued,
otherwise, you will be automatically deemed to decline the assessment result.

| Accept Admission | Decline Admission
| accept the assessment result and | decline the assessment result and may re-apply in
wish to proceed QF student the future.

registration.
Previous
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17. If you accept the exemption result, you should pay the first annual fee and exemption fee in order to
complete the registration process.

Payment
Item Description Item Term Outstanding Charges Payment Amount
First Annual Fee 600.00 600.00
MC00-Maximum Cap Exemption Fee 2,000.00 2,000.00
Total 2,600.00 2,600.00
Note:

1. Maximum exemption fee is capped at five modules if respective module exemptions are ascribed to an accredited programme.
2. Exemption fee for each module is HK$400 if respective module exemption is ascribed to any non-accredited programmes.
3. First Annual Fee is in full with reference to the calendar year of the acceptance date.

Next

18. A confirmation email will be sent to you upon successful payment. Your QP student account will be
activated after 24 hours and you can follow the instruction in the email to access the Student Zone.

End



