The HKICPA Accounting and Business Management Case Competition 2015-16 Secondary School Group (Level 2)

REPORT FORMAT AND RULES

1. Each team should submit a business proposal in English. The language used depends on
the choice indicated on the registration form.

1. Cover page* (This page is not counted in the page limit.)

2. Table of contents

3. Contents

4.  Appendices/ graphs/ references

5. Survey questionnaire and its results” (if any) (This part is not counted in the page
limit.)

Page limit

10 to 15 pages of A4 paper for reports submitted in English

*

#

Each proposal should use a standardized HKICPA cover sheet with the name(s) of
the participating students, the school at which they are studying, as well as the
contact number and e-mail address of the team leader. The cover sheet is appended
at the end of the case question for download.

Please include survey questionnaires and results in the last part of the report, if any,
so that the number of pages can be counted easily.

Font type and size: English report — Arial (12 points). 1.5 line spacing. Margin: 1 inch for
each side.

The content pages SHOULD NOT include the names of team members and the school at
which they are studying.

Each participating team needs to submit the following items in SOFT COPY (PDF format):

e  Written business proposal;

e An HKICPA cover sheet; and

e A completed competition questionnaire (this can be downloaded together with the
guestion).

Save the proposal, cover sheet and completed questionnaire in THREE separate files with
respective file names being shown as:
e "Team leader full name_Team leader mobile phone no._Proposal”
(e.g. Chan Tai Man_98765432_Proposal)
e "Team leader full name_Team leader mobile phone no._Cover Sheet"
(e.g. Chan Tai Man_98765432_Cover Sheet)
e "Team leader full name_Team leader mobile phone no._Questionnaire”
(e.g. Chan Tai Man_98765432_Questionnaire)

Send the THREE PDF files ONCE via email to amcc2015@hkicpa.org.hk, with the subject
as "Accounting and Business Management Case Competition 2015 (Level 2)". Multiple
submissions will be disqualified.

The deadline for submission: Before 9:30 a.m., 19 February 2016.

The HKICPA has the right to disqualify any participant or team if the participant or team is
found to have violated the rules of the competition.
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