I Scope of service RFEEIE

Conducted as face-to-face meeting or telephone advice session.

Confined to preliminary VERBAL advice on

e suggested solutions to simple questions or problems
e what to do next in solving more complex problems
e information for reference

As part of the Institute’s community services, the duty
accountants will give verbal advice only and no professional
engagement will be provided to the enquirer.
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Place of interview and telephone advice session
SR E AT

Hong Kong Institute of CPAs
27th & 37th Floor, Wu Chung House
213 Queen’s Road East, Wanchai, Hong Kong

Telephone advice sessions can be arranged for simple enquiries.
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I Voluntary advisors & ¥EER

Qualified CPAs who are members of the Hong Kong
Institute of Certified Public Accountants.
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I Service hours IRFEEFR

Between 6:30 p.m. and 8:30 p.m. on Thursdays;
each enquirer will be given a service time of about 30 minutes.
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I Application BEH%E

Fill in the application form overleaf and mail to the Institute,
or fax to: 2865 6603.

For enquiries, please contact the Corporate Communications
Department on tel: 2287 7228 or email: hkicpa@hkicpa.org.hk
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- Free Public
Advisory Service
SEEHHEHH

Free advisory service on accounting
and related matters to individuals
and corporations

RELAEASRBRUSHRAAES
B8 S AR TS

Appointments TE#=H :
by phone & & : 2287 7228 by fax X : 2865 6603
e-mail EH: hkicpa@hkicpa.org.hk

Hong Kong Institute of
Certified Public Accountants
EBETEAE

CPA
-



Free Public Advisory Service Scheme
REETHEE

Application number ER3ERIERS :

R

Application form E

To be completed by the applicant (please use BLOCK LETTERS) HEEAEER (FEALER)

Personal data fEA &

|, AN of (Company name #48)
if applicable i A
Address it :
Contact Tel. No. B#&&E5E (Off. 2 7)): (Res. ¥=%): E-mail BE :

hereby apply for the Institute’s advisory service. | learned of the scheme through the Institute’s website / T.V. / radio / newspaper / poster /
pamphlet / word of mouth / others (please specify) . (please circle as appropriate)

EEEFI FHEIRS - AARMEBETMASRE/BR/BE/|E/BIR/ER/ OE/ Hit GEEHH)
BERERBEE - BERHERSG)

Advice sought (please tick as appropriate) FREEHEEE GEEERSHME (V] 5)

[] Accounting requirements for tax returns and banking &% & 87 REE & H [] Insolvency #EREE

[] Budgeting and budgetary control TE& & Fa& a4 [] Ways of financing Bt& 5%

[] Cash management & &® % [] Taxation ¥

[] Costing techniques R Axst & 15 [] Others (please specify) Eft (355%88)

[] Forms of business organisation structure B3 / £ ZA 8K

Please describe briefly your questions (use a separate sheet if necessary) BB THIREE (WEFE  TMEHES

I fully understand that all advice under this scheme will be given without legal responsibility on the part of either the Hong Kong Institute of
Certified Public Accountants or any accountant giving the advice. | agree not to hold the Institute or any accountant giving any advice under
this scheme legally liable for any advice given or any omission to give any advice, or for any loss or damage occasioned thereby.
FAZZHAEBSHAASREMETHMRAAEARUEZAMBRGFFTE LEMEESE - FAFBERTOE BSOS REMRMER
ZEF B EMERAGT R HE 2B RRNAMEMBERISIE ZEESE - BARKIER -

Signature : Date :
#5E: B

For office use WHMHHEASEE

Appointment date / time SE B HA / &/ :

Please return the completed application form to (E#HEZ KX ZFE : Hong Kong Institute of Certified Public Accountants FHEE:HEIAE
37th Floor, Wu Chung House, 213 Queen'’s Road East, Wanchai, Hong Kong
ERRTEERNER21IFHNBAEI7E
Or by fax onSREEZE : (852) 2865 6603

Personal Data: All information provided in this form will only be used by the Institute or its agent for the

pA Hong_K_ong InStItu_te of purpose of the administration of the scheme on which you are enrolled. The provision of the personal data
C CertIfIEd Pu bl ic Accountants by means of this form is voluntary. However, insufficient information may result in an inability to process your
\’ §;§§E—|'Eﬂj/&§ application. By completing the form you agree that the staff of the Institute or its agent may use your

\ ’ personal data for the purposes specified above. Please refer to the Institute’s privacy policy on its website at:
http:/Awww.hkicpa.org.hk/en/Tools/Privacy-policy.




