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Choices of examination time are provided for candldates selection. Candidates are required to access the web page:
http://www.hkicpa.org.hk/ets, fill in personal information and choose 4 examination timeslots. Print the completed ETS
report and submit it with the Enrolment Form S3. (Please refer to the Guidelines for printing ETS report in Appendix 1)
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Paper 1 — Accounting and Business Essentials % to
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Paper 2 — Fundamentals of Financial and Management Accounting
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Examination time would be assigned on a first-come-first-served basis. If the most preferred timeslot has no spare
capacity, the second choice would be considered and so on. HKICPA will assign candidates to take Papers 1 and 2
examinations on the same date. HKICPA reserves the right of final decision regarding the assignment of examination
time. (Note: Only limited seatings are available for some of the timeslots offering to current opening of examination
enrolments. It is recommended that candidates should choose the timeslots on individual basis, so that a higher rankng
of chosen timeslot can be assigned to the candidates.)
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Examination Venue : HK Examinations & Assessment Authority at 17 Tseuk Luk Street, San Po Kong, Kowloon.
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http://www.hkicpa.org.hk/en/become-a-hkicpa/exam-bafs/

HKICPA Examination in BAFS
Block Enrolment Arrangement for Schools

All examination documents including Examination Confirmation Letter (together with Official Receipt), Examination Attendance
Docket, Result Report and Certificate, etc. will be sent to school for distribution to each candidate.

Enrolment Deadline: 30 September 2014

Payment of Fee(s)

> Candidates can deposit the payment directly into Bank of China (Hong Kong) account number: 012-875-0-047905-9. The
original bank-in slip(s) must be submitted to the HKICPA. Candidates should write their names and school name at the
back of the bank-in slips. For those candidates who fail to provide the bank-in slips, HKICPA will reject their examination
applications. The amounts transferred to the HKICPA's bank account are non-refundable.

> Candidates can also pay the fee(s) by cheque and made payable to "Hong Kong Institute of Certified Public
Accountants” or "HKICPA". Candidates should write their names and school name at the back of their cheques.

> A lump sum cheque or a bank-in slip is accepted for combined payment for examination fee and marked script copy/copies.

> No cash nor post-dated cheque will be accepted.

> Examination enrolment and payment cannot be withdrawn or changed once submitted. All fees paid are non-
refundable and non-transferrable. Candidates are reminded to honour their cheques. According to our current

policy, a surcharge of HK$150 will be levied on each dishonoured cheque. Fees are subject to revision without
prior notice.

Completion of the Form

1.  School is required to complete and submit a School Block Enrolment Form with a List of Candidates for block enrolment.

2. Majority of our communication, including access of learning pack and information of free examination technique seminar, will
be sent to the email address provided by you. Please make sure that your email address is valid and regularly checked.

3. School must ensure that all candidates have completed all parts of the Examination Enrolment Forms and signed off the
"Authorisation”" and "Declaration" of the Enrolment Forms.

4. Each candidate is required to complete the "Examination Time Selection" (ETS) report online. A printed copy of the ETS
report should be submitted with the Enrolment Form.

5. Each Examination Enrolment Form must be attached with the candidate's HKID Card/Passport copy and a crossed cheque/
original bank-in slip.

Obtaining Examination Enrolment Form

Enrolment Form can be downloaded from the Institute's web-site: http://www.hkicpa.org.hk/en/become-a-hkicpa/exam-bafs/.

Submission of Applications

School should arrange for the delivery of the following items to the HKICPA on or before 30 September 2014 during office hours:

1. A completed School Block Enrolment Form with a List of Candidates (Form S2);

2. Completed candidates' Examination Enrolment Forms (Form S3) with the Examination Time Selection reports and HKID
Card/Passport copies; and

3. Crossed cheque(s)/original copy of bank-in slip(s) with candidates' names and school name written at the back.

Address: 27/F, Wu Chung House, 213 Queen’s Road East, Wanchai, Hong Kong
Office Hours:  9:00 a.m.—6:00 p.m.  (Monday to Friday)
9:00 a.m. — 12:00 noon (Saturday)

Official Receipts and Examination Attendance Docket

1. HKICPA will issue an Examination Confirmation Letter and Official Receipt for each candidate and send to school in late
November.

2. Examination Attendance Dockets will be delivered to the school in early December. Candidates/Schools who do not
receive the Examination Attendance Dockets by then should contact the HKICPA immediately.

Enquiry
For enquiries, please contact the HKICPA at 2287 7228 (telephone), 2147 3293 (fax).

(If there is any discrepancy between the English version and the Chinese version, the English version shall prevail.)


http://www.hkicpa.org.hk/en/become-a-hkicpa/exam-bafs/
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1) 548 _E "Examination Time Selection" & Complete the online "Examination Time Selection" Form:

CPA Hong Kong Institute of
Certified Public Accountants
- FEETWAE

HKICPA Examination in BAFS
December 2014 / January 2015 Session
Examination Time Selection

(Submission Deadline: Tuesday, 30 September 2014)

Important Notes to Candidates

1 Please fill in the form in English.

2 candidate must choose 4 timeslots (in order of your preferences) as your ination time.

3 candidate cannot alter the selected examination time after this online submission.

4 Examination time would be assigned on a first-come-first-served basis. If ranking 1 timeslot has no spare capacity, ranking 2 would
be considered and so on.

5. For candidate who is taking both Papers 1 and 2, HKICPA will try to assign the examinations of bath papers on the same date.

& Candidate is required to PRINT the ination Time ion (ETS) report after online submission.

7. A printed copy of the completed ETS form and the Enrolment report should be delivered to HKICPA office on or before Tuesday, 30
September 2014.

8. Your application to HKICPA ination in BAFS will be delayed without prior notice for incompletion of this ETS process or non-
submission of completed ETS report.

9 HKICPA raserves the right of final ision for the i of i i time.

10. For enquiries, please contact Ms. Eliz Lae at 2823-0609 (telaphone)

= Candidate Name

Surname (in Block Letters)  [CHAN
Gther Name Tai Man

= School Name

ABC Secondary School

= Hong Kong Identity Card No. (Firste digits)

123456

) (Example: For HKID no. 4123456(7), please input "123458")

= Email Address
abc@yahoa.com

ularly checked. Majerity of our comimunication, incli

B rease mane sure
sodress

that your email address

ion of free examination tecinigue seminar, will be sent (o the aove ema

= Which examination paper(s) are you enrolling?

Ghoose one of the following snswers

Paper 1and 2 |3

Examination Date and Time (Papers 1 & 2)
Choose 4 timeslots and indicate your preferences. Ranking 1" represents the most preferable examination time. while ranking "4" is the least preferred

‘You are advised not to select more than 2 fimeslots with "#"
Glicicon an ftem in the it on tha faft, starting with yous highest raniing item, moving through to your iowest raniking ifam. Check st lesat & itemo

Your choices: Your ranking:
1:]30 December 2014 (14:00 - 18:00) #
2|24 December 2014 (09-00 - 13-00)
3°|3 January 2015 (14:00 - 18:00) #
4|4 January 2015 (09:00 - 13-00) X

Glick on the scissors next fo r rniked fis

tem on the right fo remoue the fsst entyy

B # - Limited seats are available

Remarks: (optional)

Personal Data (Privacy) Ordinance: All personal data collected in this form will only be used for the purpose of examination administration of the candidates. In addition. the Hong Keng Institute of Certifisd Public

Accountants (" the Institute”) may use the collected data for statistical research and analysis. for keeping candidates informed of its senvices and for other uses internally. The provision of personal data by means of this form

is voluntary. It may be accessible to ofices. committees or persans when procassing the examination administration and related maters.

The Institute intends to use the personal data of your name and email address to inform you of examination-related and promational actiities organized or provided by the Institute or other organizations. You may opt out
from receiving such materials at any time by sending an email to the Institute at privacyoficer@hkicpa.org his

Exit and clear survey

H1
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2) HE"Submit"{% » BEiFE%E "Click here to print your answers" » BI/R{RESEECHY ETS iC8g After
pressing "Submit", click the link provided "Click here to print your answers" to show your ETS report:

Important: You can generate your completed Examination Time Selection (ETS) report
ONCE only by clicking the link underneath. If you fail to print this ETS report, you are required to
repeat the whole process, from inputting personal information to submission of data again and print
the Jatest ETS report. If there is any deviation between our database and your printed ETS report
delivered to the Institute, the printed ETS report shall prevail.

Click here to print your answers.

3) FIEIECER I BEIZ SR B 2R —OFHERZ  Print the report and submit together with your enrolment form

Cp A Hong Kong Institute of
Certified Public Accountants
’/ ERETHAE

Survey name (ID): HKICPA Examination in BAFS ETS Dec14/Jan13 Session (72688)

Candidate Name

Surname (in Block Letters) CHAN

Qther Name Tai Man

School Name ABC Secondary School
Hong Kong Identity Card No. (Firsté digits) 123456

Email Address abc@yahoo com
Which examination paper(s) are you enrolling? Paper 1 and 2[1]

Examination Date and Time (Papers 1 & 2)
Choose 4 timeslots and indicate your preferences. Ranking "1" represents the most preferable examination time, while ranking "4" is the least preferred.

You are advised not 1o select more than 2 timeslots with "#".

Rank 1 30 December 2014 (14°00 - 18:00) #[3]
Rank 2 24 December 2014 (09:00 - 13:00) [2]
Rank 3 3 January 2015 (1400 - 18:00) # [5]
Rank 4 4 January 2015 (09:00 - 13:00) [5]
Rank 5

Rank &

Rank 7

Remarks: (optional)




