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Attn: Membership & Admission
Hong Kong Institute of CPAs, 
37/F, Wu Chung House, 
213 Queen’s Road East, 
Wanchai, Hong Kong

By email: cpdcompliance@hkicpa.org.hk 








CONFIRMATION FOR CPD EXEMPTION

	Name	:
	
	
	Membership No.	:
	

	
Email Address	:
	
	
	
	

	
Contact No.  	:
	
(Mobile)
	
	
	
(Office / Residence)
	

	


Signature	:
	
	
	


Date	:
	



	PART I - Please check the boxes below to declare your status as appropriate: 


	
	I am not carrying out any accountancy or accountancy related work (paid or not paid), and do not plan to do so for a significant period of time.
Note:	 Please refer to Appendix 2 of Statement 1.500, Guidance on Exemptions, for more details about exemptions including examples of accountancy or accountancy related work.

	
	I am not a practicing certificate holder.

	
	I am not a specialist designation holder.

	
	I am not a Responsible Person of registered Public Interest Entity auditor.

	
	I am not a director of any companies (listed or non-listed), including dormant/inactive companies or companies holding residential properties, club memberships, etc.
Note: As a director of a company you have governance and accountancy and tax related responsibilities.  You would not therefore qualify for CPD exemption.  This applies in respect of all directorships of any companies.


	PART II - Please provide any one of the following documents that would support that you have met the  exemption criteria: 

	
	Employment or retirement letter which shows your last employment date

	
	Provisional tax hold over notice

	
	Employer/tax return that shows your last working date

	
	Job description which shows the roles and responsibilities of your employment 

	
	Offer letter of the full time study program

	
	Medical certificate

	
	Other relevant documentary evidence 
Please specify:                                                     

	
	No further information available apart from the information already provided during application
Please provide reason(s):                                            

	




	IMPORTANT:

	
[bookmark: _GoBack]Personal Data (Privacy) Ordinance: personal data collected from CPD Audit will be used for purposes relating to the administration of the CPD compliance matters including CPD Audit.  In addition, the Hong Kong Institute of Certified Public Accountants (the "Institute") may use the collected data for statistical research and analysis.  The provision of personal data by means of this form is voluntary. However, insufficient information may result in an inability to process your CPD compliance audit.  When a State Board or GAA institute requests information about a member's CPD compliance status with the Institute or vice versa, the Institute will disclose the relevant information to the State Board or GAA institute concerned unless the member has stated in writing during information submission that they do not want the information to be disclosed to that State Board or GAA institute.  If a government department or authority which is empowered to require information about a member's CPD compliance status with the Institute and requires such information, the Institute will disclose the relevant information to the government department or authority concerned.

Unless otherwise agreed, hard copies of any documents containing your personal data that you provide to the Institute will become the property of the Institute and will not be returned to you.  The Institute will destroy any documents it holds in accordance with its internal policy and applicable laws.  For details, please refer to the Institute's privacy policy at www.hkicpa.org.hk/en/service-tools/privacy-policy/.
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